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Direct Cite MIPR Requests / DD FORM 448 


PADDS contracts 
 


Please make sure the following information is on all MIPR requests: 
 


BLOCK 7 or TO: – Should have the following information: 
 
 


Army Contracting Command-Rock Island (ACC-RI) 
CCRC-BB  
3055 Rodman Avenue 
Rock Island, IL 61299-8000 
----------------------------------------------------------------------------------------------------- 
PLEASE ENSURE THE FOLLOWING INFORMATION IS INCLUDED ON THE 448. 
 


BLOCK 5 & 14 – MIPR # (Block 5) should match the MIPR# noted in the LOA (Block 
14). 
 
NOTE: It is okay to use a different MIPR # in the LOA (Block 14), however if this is the 
case please make a notation whether this is the number that should be included on the 
contract. 
 


BLOCK 8 – Be sure to include a full street address of customer/activity (not third 
party).   
 


BLOCK 9(b) - In the description area of the MIPR request, please make sure the 
following information is noted in Block 9(b):  
 


 DODAAC – Activity’s DODAAC: i.e. PM I3MP in Block 9(b) or Block 8 
 Ship to DODAAC (if applicable) 
 What the MIPR is for: Program Name and description of service/item 


procured/funded.  Explain the purpose to assist the acceptor with reviewing the 
appropriate use of the funds and EOR. If equipment or facilities repair/minor 
construction, follow the OMA funding limits. What is the timeframe or POP? What 
does the contract cover? 


 CAPR#  or RAPT # (if applicable) and send completed CAPR form. 
 Solicitation or Contract Number associated with MIPR 
 Expiration date of funds – PLEASE be sure it is correct! 
 Funded by (ex: OMA, RDTE, etc) 
 Contracting Officer and pertinent contact information, including email address 
 Correct Contracting Specialist and pertinent contact information, including 


email address 
 POC Name/email address of individual ACCEPTANCE is to be sent to.  


o Can be noted in either Block 9(b) or Block 8 
 







 448 – MUST be electronically or manually signed.   
o Using //signed// is not acceptable 


 Within the body of the statement it should be identified if the MIPR is under 
Economy Act order or Project order.  Project Orders are not applicable to Army 
Contracting Command.  ACC-RI accepts MIPRs on a direct cite basis under the 
Economy Act order.   
("This Economy Act order is placed in accordance with DFAS-IN 


Regulation 37-1, Chapter 12, and 31 U.S.C. 1535.") 
 


BLOCK 14 – Complete Line of Accounting.  Separate elements so we can identify 
Department, fiscal year, appropriation, limit, EOR, AMS code, fiscal station, etc. 
 
NOTE: The system will only accept one LOA per MIPR. If you have funding which 
requires two or more lines of accounting you will either have to bundle into one LOA or 
produce a separate MIPR for each different LOA. 
 


While under Continuing Resolution MIPRs with 1 year funding cited must contain the 


below statement for funds expiration.  EXAMPLE: 


"Funds expire 11 December 2016.  The expiration date automatically 
changes to the new CR date if CR is extended or if the Appropriation Act is 
signed into law, the funds will expire on 30 September 2016." 


 


This means 1 year funding such as Operations, Maintenance Army (2020 OMA) (1804 


Navy) (1106 Marines) (3400 AF) (0100 DOD) is only available for obligation through 11 


December 2015. 
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Request for Support/Agreement -  WBS


REQUESTOR (MACOM, Unit)


Requestor's Contact information (name, phone, email)  not a contractor to be completed by requestor


Name to be completed by requestor


Phone Number to be completed by requestor


E-mail address to be completed by requestor


PURPOSE     (include timeframe and substantial description of what funding is used for, quantity, etc.)                                                           
to be completed by requestor


Fund Center to be completed by requestor


Cost Center to be completed by requestor


Fund/Appropriation to be completed by requestor


Functional Area to be completed by requestor


Appropriation Expiration Date to be completed by requestor


Requestor/Approval DODAAC to be completed by requestor


EOR/Commitment Item to be completed by requestor


Contract Specialist/KO Contact information (name, phone, email) To be completed by the contract specialist


Name Angeline Graff To be completed by the contract specialist


Phone Number (309)782-1540 To be completed by the contract specialist


E-mail address angeline.a.graff.civ@mail.mil To be completed by the contract specialist


Contract #, if known or Solicitation # if a new buy N00104-08-A-ZF32/BA01 To be completed by the contract specialist


Performance Activity Code 84 84 To be completed by the contract specialist


Funded amount


to be completed by requestor


Commitments/obligations will not exceed the amount stated 


above without approval from the requestor's POC or designated individual


Economy Act IAW with DFAS-IN regulation Chapt 12 and 31 USC 1535


Thank you for your support and assistance. 


Select either  A or B to be completed by requestor


A.  Please create the WBS, complete the performer's information,


state Yes, if requesting WBS shell be built by ACC-


RI


 with the terms stated above, and  email back to the


above POC to indicate acceptance of these funds


B. Please use this WBS with the terms stated above and email back to the  Provide your WBS number


above POC to indicate the acceptance of these funds


Signature of Requestor to be completed by requestor ** If you have trouble signing as a spreadsheet;


Save as a pdf format and use the TOOLS menu


to Place a Signature.


DIRECT CHARGE WBS  Created by ACC-RI


leave blank if WBS is provided by Requestor


Signature of Acceptor


ACC-RI 
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Customer Builds LMP PR 


 


Customer Creates has access to LMP and the requirement will be funded in GFEBS to be placed on a 


PADDS contract.  The customer creates their own LMP PR and releases to PADDS. 


 


Key Data Elements Required in order for the LMP PR to cross over to ACC-RI PADDS. 


The purchasing group of ZPM is the code that determines that the requirement is sent to ACC-RI PADDS.  


It is very important that this code is correct with the initial creation of the LMP PR.  If the wrong 


purchasing group is used initially, the LMP PR will have to be cancelled and a new LMP PR created….it 


cannot just be amended.   


Screen Print of transaction code ME51N 


 


 


 


                                                                                 Continued 
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   The Performing Activity Code (PAC) is also important.  


    The PAC code for Information Technology is 84. 


    The PAC code field is found under the Header button/PWD tab/top left column.  It is listed as Perf act 


cd. 
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WBS Information Sheet 
Information and Technology Division for PADDS contracts 
 


WBS processing is utilized if the Requestor funds reside in Army General Funds Enterprise 
Business Systems (GFEBS).  Since PADDS is being used as the contracting system the Purchase 
Requisition (PR) must come from Logistics Modernization Program (LMP) and NOT GFEBS.  
When the Requestor does not have access to LMP, ACC-RI can create the LMP PR on the 
Requestor’s behalf.   The completed/signed WBS form supports ACC-RI performing the LMP PR 
action on the Requestor’s behalf.  The LMP PR interfaces to GFEBS requiring the Requestor’s L4 
certification.     
These instructions are subject to change due to continued process and audit readiness 
improvements. 
 
 NOTE:  The Requestor DODAAC is used on the PR and the WBS; therefore ACC-RI does not 
perform any GFEBS certifications; nor does ACC-RI perform any GFEBS failed IDOC corrections 
on Purchase Orders (PO); nor does ACC-RI manually input your GFEBS POs. 
 
Attached is the WBS sheet:  There are two Options to choose from. 
A.  ACC-RI creates the WBS # shell and sends to customer to complete and fund the WBS. 
B.  Customer/Requestor provides the WBS completed and funded. The funded WBS must cite a 
funded program equivalent to another WBS (parent or child).  The funded program cannot be 
ARMY.  The funds must be allocated onto a WBS so that ACC-RI does not have access to all the 
requestor’s funding in their funds center/SAG. 
 
The same Direct Charge/WBS form is used for either Option.       


WBS form IT


    
  
First Step: The Requestor completes data fields 1-22 and signs in block 36.  Signature must be 
an appointed fund certifier for the organization accountable for the fund center cited in blocks 
8-11. Send completed WBS form to ACC-RI contract specialist.   
 


----------------------------------------------------------------------------------------------------- 
PLEASE ENSURE THE FOLLOWING INFORMATION IS INCLUDED ON THE WBS 
 
 


 Requestor Information and Contact Information, including email address(not a 
contractor) 


 Purpose: Description of what the funding is for, include timeframe, POP 
 Fund Center and Cost Center 
 Fund/Appropriation 
 Functional Area 
 Funds Expiration Date 
 Requestor/Approval DODAAC  
 EOR/Commitment Item 







 Contracting Officer and pertinent contact information, including email address 
 Correct Contracting Specialist and pertinent contact information, including 


email address 
 Funded Amount  


 
NOTE: For either option the requestor must remember to put their DODAAC in the 
Requestor/Approver DODAAC field in the WBS.  If this field is not filled, the PR from 
LMP will not pass to GFEBS.  This field is found on the Customer 
Enhancement/Additional Fields tab (scroll down) on the t-code CJ20N. 
 


Option A:  After receiving a  WBS Request Form, ACC-RI Analyst will create a WBS Shell#, 


return the form back to the requestor with the WBS # on it.  The Requestor now completes and 


funds the WBS in GFEBS and notifies ACC-RI Contracting Specialist and Analyst when done.  


ACC-RI Analyst creates Purchase Requisition (PR)/PRON in LMP and notifies Requestor of the 


LMP PR # for GFEBS L4 certification.  After the L4 certification has been done, the PRON will 


process to the contracting system, PADDS. 


Option B:  After receiving the  WBS Request form with a funded WBS from the Requestor and 


ACC-RI Contracting Specialist; the ACC-RI Analyst creates the Purchase Requisition(PR) and 


PRON in LMP and notifies the Requestor of the LMP PR # for GFEBS L4 certification.  After the 


L4 certification has been done, the PRON will process to the contracting system, PADDS.  


Increase/Decrease to the WBS:  Any increases and decreases to the WBS that change the 


Total Funded amount of the WBS must be done via a new signed  WBS Request Form.  Put the 


new total amount in the Funded Amount Block 22.  Also complete the increase/decrease tab 


that is available in the workbook.  This should be coordinated with the ACC-RI Contract 


Specialist to ensure PRON #s and amounts are verified for correctness. 


It is recommended that the requestor upload the signed  WBS Form(s) to their LMP PR for audit 


purposes. 


IDOC Processing using T-Code ZSSC_LMP_TFS 


All postings of the purchase orders on contracts with a GFEBS pay office will suspend in GFEBS 


and must be re-processed using t-code ZSSC_LMP_TFS.  Search by the contract number to find 


the IDOCs.  The requestor RM POC responsible for the fund center under the WBS is the action 


officer to re-process these IDOCs.  ACC-RI cannot post obligations for requestor funds. Once re-


processed all GFEBS lines will post automatically.  If there are any non-GFEBS lines, those will 


have to be posted in GFEBS manually by the requestor fund center action officer. 


 


 


 







 


 


 






